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Chill Chainnigh agus Cheatharlach

— Kilkenny and Carlow
Education and Training Board




CONFIDENTIAL
EMPLOYMENT APPLICATION FORM

HAIRDRESSING - ADULT EDUCATOR 

Reference No: 2024AUG154 

PLEASE COMPLETE THE FOLLOWING ESSENTIAL STEPS ON COMPLETION OF THE APPLICATION FORM

1. E-mail application form to recruitment@kcetb.ie by Friday, 13 September 2024 (12 noon).
2. Please ensure that the completed Application Form is saved as a PDF document with your own name and the job reference number, for e.g. Ann Jones 2024AUG154
3. Insert Kilkenny and Carlow ETB Reference Number in subject line of Email – 2024AUG154 
4. Please only enter the job reference number in the subject line of the email 

5. Applications are only accepted by email.  

PLEASE NOTE: THE APPLICATION FORM MUST BE TYPED. HANDWRITTEN FORMS WILL NOT BE ACCEPTED. ALL QUESTIONS MUST BE ANSWERED. DO NOT CHANGE THE QUESTION NUMBERS OR SEQUENCE. BOXES MAY BE EXPANDED AS REQUIRED – PLEASE COMPLY WITH MAXIMUM WORD COUNT REQUIREMENTS.  NO LETTER OF APPLICATION, CV OR WRITTEN REFERENCE SHOULD ACCOMPANY THIS FORM.
	Position:

	Please specify position/s you wish to apply for: Insert tick  (


	
	CARLOW INSTITUTE OF FURTHER EDUCATION AND TRAINING
	

	
	COLLEGE OF FURTHER EDUCATION AND TRAINING, KILKENNY
	


	Position Applied For:

	 Adult Educator - HAIRDRESSING

	Surname:
	

	First Name(s):
	

	Home Address:
	

	Contact Details:
	Work:
Home:

Mobile:

E-mail:


General Education (Post Primary)
	Name of School Attended
	From:
	To:
	Examinations and Grades Obtained

	
	
	
	


Post Secondary Education and/or Industry Training
Please outline details in chronological order of all further education /third level  awards/Industry Training or other relevant qualifications
	Name of Institution Attended
	Period of Study
	Qualification Obtained
 (Honours Degree, Ordinary Degree, Certificate, Other)
	Grade of Award
	Subject Areas

(If applicable)

	
	From:
	To:
	
	
	

	
	
	
	
	
	


List any In-Service Courses/ Training taken in the area of Further Education and Training
	In Service/Training Courses
	from:
	to:
	Length of Course

	
	
	
	


Present or Most Recent educator position
	Employer (Name and Address)
	From:
	To:
	nature of employment ({Part-Time/Full-Time)   

	
	
	
	

	Description of Duties and Responsibilities:




Previous educator experience
Please list previous tutoring experience including any other positions with your current employer (most recent first)

	Employer 

(name and Address)
	From:
	To:
	nature of employment
(Part-Time/Full-Time)
	Subjects Areas

	
	
	
	
	


Other Relevant Work Experience

	Employer:

(name and address)
	From:
	To:
	Please outline nature and main duties of employment 


	
	
	
	


	Competencies

A number of key competencies have been identified as being essential for the effective performance of the role of Adult Educator.
Outline below how and where you have displayed each of these competencies (no more than 300 words per competency). The example(s) may be drawn from your experience in various settings including professional, community, sporting or voluntary and should be relevant to the role. 

a) Specialist knowledge, expertise and self development

Please give specific examples from your career to date which demonstrate your capacity to fulfil this criterion
b) Teaching / Instructing / Training ability

Please give specific examples from your career to date which demonstrate your capacity to fulfil this criterion
c) Specific capacity to contribute to the overall needs of the Further Education and Training Services
Please give specific examples from your career to date which demonstrate your capacity to fulfil this criterion
d) Management and delivery of results

Please give specific examples from your career to date which demonstrate your capacity to fulfil this criterion
e) Professional Development
Please give specific examples from your career to date which demonstrate your capacity to fulfil this criterion


	


Please complete the following as relevant
	Teaching Council Registration 
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Are you registered with the Teaching Council?               Yes                             No

Please attach a copy of Confirmation of Current Registration from the Teaching Council

Registration Number:                                                                                                          Registration Date: 

Category of Registration:      Full                                                    Further Education Only:


                                                               Conditional                                     If Conditional, expiry date: 

                

Subjects Registered to Teach:  



	Are you in receipt of a Pension in respect of previous employment in the Education Sector or Public Service?                 


Yes:                 No:          If Yes, please give details: ……………………………………………………………………
………………………………………………………………………………………………………………………………..                           




	Are you on a Career Break from a Teaching Post or other Public Service employment?


Yes:                 No:          If Yes, please give details: ……………………………………………………………………
………………………………………………………………………………………………………………………………..                           




	References:  Please give details of two referees.  At least one referee should be your present or last employer or, if appropriate, a referee from your last academic institution.   Please note that references will normally only be requested for shortlisted candidates.   Appointments are subject to receipt of satisfactory references to Kilkenny and Carlow ETB.

	Name:
Position:

Name of Organisation:

Address:

Tel No:

E-mail Address:


	Name:

Position:

Name of Organisation:

Address:

Tel No:

E-mail Address:




Please note that canvassing any member of the Kilkenny and Carlow ETB or staff of the ETB will disqualify your application.
I certify that the information provided is true and correct.   I understand that should any of the information provided in this application be found to be false or inaccurate in any material way, the ETB reserves the right to withdraw any offer of employment made.   

Signature:
___________________________________    Date:

__________________

Please return your completed application form no later than 12 noon on Friday, 13 September 2024 by email to: recruitment@kcetb.ie 

Please follow the guidelines outlined at the beginning of the application in order to return your completed application form to the above email address.
Please note that completed application forms will NOT be accepted by post or fax.

Late applications will not be considered.


	COMPLETING THE APPLICATION FORM


The information given on your application form will be measured against the role and responsibilities for the position and only those candidates who can meet the essential criteria will be considered for interview.

In addition, candidates will be required to describe some of their personal achievements to-date that demonstrate key competencies required for the position they are applying for.  All question areas must be completed.

Candidates should describe situation/s from their own experience, which they think are the best example/s of what they have done which demonstrates the specific competencies. It is essential that candidates describe how they demonstrated the competency in question.  The example(s) may be drawn from candidates experience in various settings including professional, community, or voluntary.  
Candidates are advised to structure what they write so that they give specific information about what they have done - for example, do not simply say that “X was successful”, candidates should describe exactly what they did and how they demonstrated the competency in question. 

Candidates should not use the same example to illustrate their answer to more than two areas of competence.  Please note that candidates called to interview may be asked for additional examples of where they demonstrated the competency required for the post.
