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Bord Oideachais agus Oilitina

Chill Chainnigh agus Cheatharlach
Kilkenny and Carlow
[Education and Training Board




CONFIDENTIAL
EMPLOYMENT APPLICATION FORM

Special Needs Assistant 

Coláiste Pobail Osraí, Kilkenny
All sections must be completed in full and typed (Please note that handwritten forms will not be accepted) (The form will expand to accommodate the text you enter).
PLEASE COMPLETE THE FOLLOWING ESSENTIAL STEPS ON COMPLETION OF THE APPLICATION FORM

1. E-mail application form to recruitment@kcetb.ie by Monday, 20 January 2025 (12 noon).
2. Please ensure that the completed Application Form is saved as a PDF document with your own name and the job reference number, for e.g. Ann Jones 2024DEC236
3. Insert Kilkenny and Carlow ETB Reference Number in subject line of Email – 2024DEC236 Please only enter the job reference number in the subject line of the email 

4. Applications are only accepted by email.  

5. Late applications will not be considered.

	Position Applied For:

	Special Needs Assistant 
	Reference Number
	2024DEC236

	Surname:
	

	First Name(s):
	

	Home Address:
	

	Contact Details:
	Work:

Home:

Mobile:

E-mail:


Education (Post Primary)
	Name of Schools/College s Attended
	From:
	To:
	Examinations and Grades Obtained (if Applicable)

	
	
	
	


Post Secondary Education

Please outline details in chronological order of all further education and third level academic awards
	Name and Address of Academic Institution/Awarding Body
	Period of Study
	Award/Qualification Obtained

(Honours Degree, Ordinary Degree, Certificate etc)
	Class of Award

(ie 1st, 2.1, 2:2, Pass)
	main subjects/ degree subjects

	
	From:
	To:
	
	
	

	
	
	
	
	
	


Present or Most Recent Position

	Employer (Name and Address)
	From:
	To:
	nature of employment  

	
	
	
	

	DESCRIPTION OF Duties and RESPONSIBILITIES:



Previous Employment Record
	Employer 

(name and Address)
	From:
	To:
	nature of employment

(Outline main duties and responsibilities)
	reason for leaving

	
	
	
	
	


The Role and Function of Special Needs Assistant
A number of key competencies have been identified as being essential for the effective performance of the role of Special Needs Assistant.  Please outline an example(s) on the following pages of how and where you have displayed each of these competencies (no more than 200 words per competency). 

	Knowledge and Experience
Understands the importance of supporting children with special educational needs in order to facilitate their attendance at school and demonstrates their knowledge, comprehension and understanding in this area.



	


	Communication and relationship building
Establishes effective communication and engagement to ensure positive and effective working relationships with management, colleagues, learners, the wider community and other relevant stakeholders.


	


	Self-awareness and self-management skills
Is self-aware and has the capacity to self-manage and develop personally and professionally.


	


	Are you in receipt of a Pension in respect of previous employment in the Public Service?                 

[image: image1]Yes:                 No:          If Yes, please give details: ……………………………………………………………………                      




	References:  Please give details of two referees.  At least one referee should be your present or last employer or, if appropriate, a referee from your last academic institution.   Please note that references will normally only be requested for shortlisted candidates.   Appointments are subject to receipt of satisfactory references to Kilkenny and Carlow ETB.

	Name:

Position:

Address:

Tel No:

E-mail Address:
	Name:

Position:

Address:

Tel No:

E-mail Address:


Please note that canvassing any member of the Kilkenny and Carlow Education and Training Board or staff of the Board will disqualify your application.

I certify that the information provided is true and correct.   I understand that should any of the information provided in this application be found to be false or inaccurate in any material way, the Board reserves the right to withdraw any offer of employment made.   

Signature:
___________________________________    Date:
____________________________

The closing date for receipt of completed application forms is: Monday, 20 January 2025 at 12.00 noon by email to: recruitment@kcetb.ie 
Please follow the guidelines outlined at the beginning of the application in order to return your completed application form to the above email address.

Please note that completed application forms will NOT be accepted by post or fax.

Late applications will not be considered.
