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CONFIDENTIAL

	EMPLOYMENT APPLICATION FORM
PART-TIME CLEANER – COLÁISTE EOIN, HACKETSTOWN


Please write or type in black ink only.  All sections must be completed in full.
	Position Applied For:

	Part-Time Cleaner
	Job Reference
	2023NOV194

	School/Centre


	

	Surname:
	

	First Name(s):
	

	Home Address:
	

	Contact Details:
	Work:

Home:

Mobile:

E-mail:


Education 
	Name of Schools/College s Attended
	From:
	To:
	Examinations and Grades Obtained (if Applicable)

	
	
	
	


Present or Most Recent Position

	Employer (Name and Address)
	From:
	To:
	nature of employment  

	
	
	
	

	Description of Duties and Responsibilities :




Previous Employment Record
	Employer 

(name and Address)
	From:
	To:
	nature of employment

(Outline main duties and responsibilities)
	reason for leaving

	
	
	
	
	


	Supporting Statement:  Please outline below any additional information which you believe is relevant to your application for the above position.  You may wish to continue on a separate sheet, if necessary – please ensure that your name and the position is included at the top of any additional sheets. 




	Are you in receipt of a Pension in respect of previous employment in the Public Service?                 

Yes:                 No:          If Yes, please give details: ……………………………………………………………………                      




	References:  Please give details of two referees.  At least one referee should be your present or last employer or, if appropriate, a referee from your last academic institution.   Please note that references will normally only be requested for shortlisted candidates.   Appointments are subject to receipt of satisfactory references to Kilkenny & Carlow ETB.

	Name:

Position:
Company Name:
Address:

Tel No:

E-mail Address:
	Name:

Position:
Company Name:
Address:

Tel No:

E-mail Address:


Please note that canvassing any member of the Kilkenny & Carlow Education and Training Board or staff of the Board will disqualify your application.
I certify that the information provided is true and correct.   I understand that should any of the information provided in this application be found to be false or inaccurate in any material way, the Board reserves the right to withdraw any offer of employment made.   

Signature:
___________________________________    Date:
____________________________

Two copies of your completed application form and supporting information to be returned by Tuesday, 5 December 2023 (12noon) to:  

Kilkenny & Carlow Education and Training Board,
Kilkenny Office, Seville Lodge, Callan Road, County Kilkenny.

Tel: 056 7770966.    E-mail: infokk@kcetb.ie.  Website: www.kcetb.ie
Late applications will not be considered.
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Guidelines for 

Completion of Job Application Form
IMPORTANT INFORMATION  

Before completing this application form please read the following carefully:

· Your application will be assessed on the information you submit on the official application form.  Please read the application form carefully and ensure all sections are completed fully and accurately, giving evidence of qualifications, skills and experience.

· Application for this position must be made on the application form only.  CVs will not be considered. 

· A copy of your qualifications must accompany the Application Form.


· Additional Sheets may be included if necessary.

· Please be advised that referees may be contacted prior to interview.

· Late applications will not be accepted.

· Canvassing (directly or indirectly) will disqualify.

· Two copies (including the original) of your completed application form and any supporting information should be submitted. 

· Take note of the closing date for the position and make certain your application is submitted in plenty of time.   LATE APPLICATIONS WILL NOT BE ACCEPTED.  Kilkenny and Carlow ETB accepts no responsibility for applications that are received late or lost in the post.  

· Application forms will not be accepted electronically and should be signed and returned by post or hand-delivered to the Human Resource Department, Kilkenny and Carlow ETB, Kilkenny Office. Seville Lodge, Callan Road, Kilkenny. 

